lww-:uw-mm
SYBTEM
nm-mnmo.mcn 105 Philipoanes.
"'m...l?".

MWSS-0B5-M-22-006

ALL DEPARTMENT MANAGERS

JOSEPHINE Gl INTING
Board Secrelary VI

SUBJECT Submission of Board Matters

Forpurpm dmmmmmdeme the
shall be for tems to ba included in the Board's aganda:

1. Matters should be submitted at least five (5) days before the scheduled Board
meeting;

2. Matters should have th pproval of the Admini

3. Controcts, Agreements, MOA's, and MOU's shuukd have U iequied Legsl
&rvwsﬂuwﬁmnlmmmw

4. Matters should specify the desired acton (e.g. for approval, information,
discussion) sought from the Board with the comesponding recommendation, and

5. Matters should have presentations with bullat ponts or naratve summaries.
Presentations should be clear, concise, and to the point.
Flease be guided accordingly
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(GUIDELINES ON BOARD SUBMISSIONS:

Board Matters should be submitted at least five (5) days before
the scheduled Board meeting;

Matters should have the endorsement/approval of the
Administrator;

Contracts, Agreements, MOAs, MOUs and similar documents
should have the requisite approval of the MWSS Legal Services
Department and the Office of the Government Corporate

Counsel

Matters should succinctly specify the desired action (e.g., for

approval, information, discussion, etc.) sought from the Board
with the corresponding recommendations, and;

Matters should have presentations with bullet points or
narrative summaries. Presentations should be clear, concise,

and straight to the point.



